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G ETTI N G Visit www.tcdprint.ie : Enter your College ID/

and click on the login il Guest ID and print

STA RTED menu. e E(c)cg(i);lmt PIN and click

Forgot PIN ?

TAB 1 - UPLOAD PRINT

Use this option to upload and print a file from your laptop or mobile
device. Supported file types: PDF, DOC, DOCX, PS, GIF, JPEG

TAB 2 - ADVANCED PRINT

STEP 1 Click on "Advanced Print option == _ S
and click "Download". Locate "Remote | e
Printer” in your browser's download

section and click "install” and "finish"

For all other formats use the "Advanced Print" option

STEP 1 Click on "Upload Print" in the application menu once prompted

STEP 2 In the document you want to
print, click "Print" and change the
printer to the above installed Remote
Printer, adjust print settings as

needed, and complete the print

IR Documents Upload Print

) Upload a file to print. The defaults are Black & White, Double Sided (print on both sides of pogo) ond A4 size paper. You can change
£ History options bolow.

# Upload Print File © Copios Output

& Advanced Print kel ! Black & White Colour

€ Account

Page Side

Page Size
6 Rosot Pin + Double Sided Single Sided | — A3

STEP 2 Select your printing options and click "Upload"” P RI NTI N G RELATED INFORMATION

upload print O P I IO N S Printing is available in black & white, colour (charged at
Upload a file to print. The defaults are Black & White, Double Sided (print on both sides of page) and A4 size paper. You can change options bolow.

i s colour rates), double-sided, and A3. Print settings can be

! o changed by selecting the Print Preferences menu.
PicturcS6jpg _

Page Side Page Size Page Ornientation

Sy - | e

To print in black & white only, click the "colour” tab and tick
the "greyscale” option.

% Pull_Test_ICM_By_Host Document Properties X % Pull_Test_ICM_By_Host Document Properties
Advanced Printing Shortcuts Paper/Quality Effects Finishing Output Job Storage Color Services Advanced Printing Shortcuts Paper/Quality Effects Finishing Output Job Storage Color  Services

A printing shortcut is a collection of saved print settings that you can select .
ith a si Color Options

() Print in Grayscale

STEP 3 See dialogue confirming that file upload is in progress

File successfully uploaded

Your uploaded file will be processed. You can
check the status in Documents’ page.

The "Documents” tab shows you all the pending GETTING HELP
documents in your print queue. These documents will

stay in your queue for 24 hours. If not collected within

this time they will auto-delete.

Additional information can be
found on the Datapac help page at:

Documents

Delate All
The prices for print jobs are displayed on the prnter screen. Current printing prices are posted around campus or can be checked - -
at TCD Print www.tcaprint.ie/need-help

Show ¢ entries Search:

Filename Sent At

Picture56.jpg 12/07/2024 - ¥5:4721

testPageColercD .. lexOriginal paf 10/07/2024 - 16:58:37

testPageColereD _ lexOriginal pdf 10/07/2024 - 1658223

Trinity College Dublin

Il Colaiste na Triondide, Baile Atha Cliath
e s e The University of Dublin




